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First Class Education
Candidate Application Form 
FOR OFFICE USE ONLY
Teacher        Instructor         Teaching Assistant          Cover Supervisor        ……………………………………………………….




(If Cover Supervisor please state their suitability e.g relevant degree, school experience, school governor etc)

Please tick the originals of each document seen & please ensure a photo is taken of each:

	NOTES




	PROOF OF ID & ELIGABILITY

	Passport

	Birth Certificate (+ 1 form of photo ID)


	National ID Card/Visa


	Driving Licence


	Proof of Address (Dated within 3 months)

	NI proof


	Qualifications

	PGCE (or equivalent teaching qualification)

	Degree

	QTS

	Naric

	Other ( Please specify)


	Police Check

	DBS (Current DBS certificate)


Consultant has seen the original documents             (initials) 

Signed ……………………………………………………………   

Date of registration …………………………………………               
First Class Education Recruitment Services
The Stansted Centre, Parsonage Road, Takeley, CM22 6PU  Tel: 01279 798816
mark@firstclasseducation.co.uk    www.firstclasseducation.co.uk
	Personal Details

	Title: (Miss/Ms/Mrs/Mr/Dr)

	Forename(s):

	Surname:

	Previous Names:


	Date of Birth:

	Nationality:

	Teacher Ref / TRN Number:


	Date QTS Awarded:
	Induction complete   - Y/N      
	National Insurance Number:

	Do you have access to a motor vehicle?
Yes □             No □
	Where is your nearest railway/underground station?

	Do you require a visa to work in the UK?

Yes □             No □


	Please state : Visa type

                    Date of expiry

	Are you fluent in any other languages other than English? Please list


	Current Pay Scale:



	Contact Details

	Postal Address:
	Postcode:

	
	Mobile Number:

	
	Alternative contact Number:

	
	Email:

	Teaching Preferences – Please tick the age groups you would consider working with.

	Nursery □       Early Years □       KS1 □       KS2 □       KS3 □       KS4 □      Post 16 □      SEN □


	Specialist subjects:
	If Secondary/FE, subjects taught at: 

GCSE

Post 16


	Other subject areas you would be happy to teach:


	Availability: Daily Supply  □         Long Term □         Short Term □         Permanent □

Available From:                                                         Until:
Full Time □       Part time □              Available Days:



	Education and Training

Please use the space below to provide details of any post 16 qualifications and training

	Name of establishment / training provider


	Qualification Type
	Date

Course started
	Course completion date
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	School based experience

Where your teaching experience has been less than 3 years, please give full teaching practice details

	Name of school


	LEA
	Start Date
	Finish
Date
	Position and responsibilities held
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Referee Details
Please provide details of 3 professional referees. All referees must be a senior member of staff and one must be from your 
MOST RECENT, RELEVANT employer.


Most recent employer – Referee 1

	Name: 


	Position:

	Organisation Name:


	Address:



	Telephone:
	Email:



	Dates of employment/placement:


	Please tick to confirm we can contact your referee immediately:




Referee 2

	Name: 


	Position:

	Organisation Name:


	Address:



	Telephone:
	Email:



	Dates of employment/placement:


	Please tick to confirm we can contact your referee immediately:




Referee 3

	Name: 


	Position:

	Organisation Name:


	Address:



	Telephone:
	Email:



	Dates of employment/placement:


	Please tick to confirm we can contact your referee immediately:




	Next of Kin

Please provide details of 2 people who we are able to contact in an emergency

	Name
	Relationship
	Contact Number in case of emergency
	Address

	
	
	
	

	
	
	
	


	Health and Disability


The following questions on health and disability are asked in order to find out your needs in terms of reasonable adjustments to access our recruitment service and to find out your needs in order to perform the job or position sought. 
Do you have any health issues or a disability relevant which may make it difficult for you to carry out functions which are essential for the role you seek? 
Yes/No  (Please delete clearly as appropriate)

If yes, please specify ……………………………………………………………………………………………………………………………………………
If you have a disability, what are your needs in terms of reasonable adjustments in order to access this recruitment service and to attend interview, or to take aptitude tests etc?

Please specify ……………………………………………………………………………………………………………………………………………………..

	Criminal Convictions




It is important that you read the following ‘Filtering rules for criminal record check certificates’ before you complete this form: 

Filtering rules for criminal record check certificates
For those 18 or over at the time of the offence:
An adult conviction will be removed from a DBS criminal record certificate if:
· 11 years have elapsed since the date of conviction; and
· it is the person’s only offence, and 
· it did not result in a custodial sentence.
Even then, it will only be removed if it does not appear on the list of offences relevant to safeguarding.  If a person has more than one offence, then details of all their convictions will always be included.
An adult caution will be removed after 6 years have elapsed since the date of the caution – and if it does not appear on the list of offences relevant to safeguarding.
For those under 18 at the time of the offence:
· The same rules apply as for adult convictions, except that the elapsed time period is 5.5 years
· The same rules apply as for adult cautions, except that the elapsed time period is 2 years. 
Filtering rules: As of 29 May 2013 you are no longer required to disclose information about any ‘filtered’ offences. You are not required to disclose on any part of this form any convictions or cautions that have been ‘filtered’.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.
Subject to the filtering rules failure to declare a conviction that you must disclose may require us to exclude you from our register or terminate an assignment if the offence is not declared but later comes to light.
Section 1:

Name: ………………………………………………………………………..

Do you have any unspent* criminal convictions? 

Yes / No (delete as applicable)

If yes, please list your criminal convictions and their dates below subject to the filtering rules (see previous page). The information you give will be treated in confidence and only taken into account where, in the reasonable opinion of First Class Education, the offence is relevant to the post for which you are applying. 

*A conviction will become spent after a ‘rehabilitation period’. (For a list of rehabilitation periods, see Appendix 1)
……………………………………………………………

Section 2: 

As an exception to the Rehabilitation of Offenders Act 1974, for certain roles and professions you are required to disclose all spent and unspent convictions. The attached DBS checks: eligibility guidance in Appendix 2 explains who is eligible for DBS checks but anyone doing such work must disclose spent and unspent convictions (subject to the filtering rules). If this is relevant to work that you are seeking please list all criminal convictions (spent and unspent) and their dates below, subject to the filtering rules.  
If this section does not apply to you please write ‘not applicable’

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Signed: ……………………………………………………                  Date: ………………………………………………………… 



	Candidate Disqualification Declaration


In February 2015, the Department for Education (DfE) published new guidance “Keeping Children Safe in Education: Disqualification under the Childcare Act 2006 – Statutory Guidance”. This guidance has been published as a supplement to the DfE’s Statutory Guidance “Keeping Children Safe in Education”, published April 2014.

As part of our safeguarding checks we are required to check whether you are ‘disqualified’ from carrying out relevant roles. 
You can review the DfE guidance here: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/414345/disqual_stat-guidance_Feb_15__3_.pdf
or please ask your consultant for a copy of the guidance at your interview.

Please sign below if you can confirm the following:

I confirm that:

· I have read the DfE Guidance

· I am not disqualified on any of the grounds set out in the DfE Guidance

· To the best of my knowledge, I do not live in a household where another person who lives or is employed is disqualified on any of the grounds set out in the DfE Guidance

· I will notify First Class Education immediately if any of the above changes

Signed ……………………………………………………………………………

Print Name ………………………………………………………………………

Date ……………………………………………………………………………….
If you are unable to confirm all of the above, please provide further details below:

Note: Individuals seeking certain work with children and childcare work are required to disclose their own spent and unspent convictions.

However, in completing this form you are not required to:

· Provide information about any protected (filtered) offences.

· Disclose any information about spent convictions of any third party.

If you are disqualified, we will not be able to place you/supply you into a role that involves relevant childcare work. However, as set out in the DfE Guidance, you may be able to apply to Ofsted for a waiver of disqualification and you should contact Ofsted directly for details of the application process.
	Right to Represent



	Code of Conduct and Equal Opportunities Policy


This code of conduct outlines the expectations of all staff placed by First Class Education. In addition, when you are placed in an establishment you should find out as soon as possible whether there is a specific code of conduct that you should follow. The code of conduct for all staff placed by First Class Education is as follows: 

· Treat all children and young people with respect. 

· Provide an example of good conduct that you wish others to follow. 
· Ensure that, whenever possible, there is more than one adult present during activities with children and young people, or at least that you are within sight or hearing of others. 

· Alert a colleague if it is strictly necessary to speak to a child on their own. This should not be in a secluded area of the school, and you should ensure visual access and/or an open door. 

· A ‘no touch’ approach is impractical for most staff and may be appropriate in some circumstances. When physical contact is made, this should be in response to their needs at the time, of limited duration and appropriate given their age, gender, stage of development, ethnicity and background. 

· Be aware that physical contact with a child or young person may be misinterpreted. 

· Adults should never touch a child in any way that could be considered indecent, nor indulge in horseplay, tickling or fun fights. 

· If you have to intervene in a fight to prevent harm, you should use the minimum force possible. Avoid contact with bare skin, or any areas that could be considered erogenous. 

· If physical contact is necessary (e.g. to demonstrate a piece of equipment or racket stroke) the pupil should be informed in advance, and if they say ‘no’ or indicate discomfort this must be respected. 

· Recognise that special caution is required in moments when you are discussing sensitive issues with children or young people. You may wish to take guidance from a senior member of staff in these situations. 

· Any sexual behaviour by a member of staff with or towards a child is inappropriate and illegal. It is a criminal offence for any person in a position of trust to engage in sexual activity with a child under 18. 

· Under no circumstances should adults in schools access inappropriate or indecent images. 

· If you think a pupil may be infatuated with you, speak to a senior colleague as soon as possible so that appropriate action can be taken. 

· Respect a child’s right to personal privacy. If a child requires assistance with intimate care (e.g. help with toileting) staff should ensure another appropriate adult is in the vicinity and is aware of the task to be undertaken. 

· Confidential information about a child should never be disclosed without good reason, or used to intimidate or embarrass the pupil. 

· Staff should ensure they are dressed decently, safely and appropriately for the tasks they undertake. 

· You should not accept gifts from children or parents. Occasionally children or parents may give tokens of appreciation (for example at Christmas). These may be accepted if they are not of significant value. 

· You should not seek to establish or establish social contact with any pupil. This includes not giving out personal details such as your address, phone number or email. 

· Wherever possible, transport should not be undertaken in private vehicles. There should be at least one adult additional to the driver to act as an escort. 

· You should challenge unacceptable behaviour by another member of staff and bring this to the immediate attention of the designated senior person, or another senior manager. 
· Schools are often sociologically complex and multi-cultural. Sensitivity is a key to success in teaching.

· First Class Education is an Equal Opportunities Employment Agency and Employment Business. In addition to our legal duties and obligations under the Sex Discrimination Act 1975 and the Race Relations Act 1976, the company takes a positive approach to equal opportunities employment practices.
· First Class Education will not enter into business with a school which does not adopt equal opportunities employment practices and has a legal duty to refuse to do business with any school whose requests for staff are discriminatory.
· First Class Education is an Equal Opportunities Employer and we welcome applicants regardless of sex, race, class, gender, religion, culture or disability.
· Applicants working through First Class Education will be entitled to the same level of service regardless of whether they are a Limited Company Contractor or a PAYE worker.
I confirm that I have read and understood the Strategy Education Code of Conduct and Equal Opportunities Policy.
Acknowledgement

Signed:





Date:

__________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________

Print Name:

 
First Class Education Recruitment Services
The Stansted Centre, Parsonage Road, Takeley, CM22 6PU  Tel: 01279 798816
mark@firstclasseducation.co.uk    www.firstclasseducation.co.uk
	INTERVIEW NOTES



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


APPENDIX 1: REHABILITATION PERIODS 
Note: Sentences of imprisonment of more than 48 months can never be spent. 

	Sentence


	Rehabilitation period for adult offenders
	Rehabilitation period for young offenders under the age of 18



	Imprisonment of more than 30 months and up to or consisting of 48 months


	7 years from the date the sentence is completed


	42 months from the date the sentence is completed



	Imprisonment of more than 6 months and up to or consisting of 30 months


	48 months from the date the sentence is completed


	24 months from the date the sentence is completed



	Imprisonment for 6 months or less


	24 months from the date the sentence is completed


	18 months from the date the sentence is completed



	Dismissal from HM's Service


	12 months from the date of conviction


	6 months from the date of conviction



	Detention


	12 months from the date the sentence is completed


	6 months from the date the sentence is completed



	Fine 

	12 months from the date of conviction


	6 months from the date of conviction



	Compensation order


	The date on which the payment is made in full

	The date on which the payment is made in full


	Community or youth rehabilitation order


	12 months from the date provided for by or under the order


	6 months from the date provided for by or under the order



	A relevant order


	The date provided for by or under the order


	The date provided for by or under the order




APPENDIX 2: DBS eligibility guidance 

The following text is provided by the Disclosure and Barring Service (DBS) copied here under the Open Government Licence
DBS checks: eligibility guidance
Under the Rehabilitation of Offenders Act 1974, a person with a criminal record is not required to disclose any spent convictions unless the position they are applying for, or are currently undertaking, is listed as an exception under the act. 

Your Legal Responsibility

Before an organisation considers asking a person to make an application for a Disclosure and Barring Service (DBS) check, they are legally responsible for ensuring that they are entitled to ask that person to reveal their conviction history. 

The information below includes the latest amendments introduced as a result of the Protection of Freedoms Act 2012 and describes occupations that are known as the exceptions to the Rehabilitation of Offenders Act 1974. This is not an exhaustive list as some roles included in the list of exceptions obtain conviction information via other means. 

The Ministry of Justice has stated that organisations should not insist that a DBS check forms part of a recruitment exercise or bid when tendering for contracts, unless the services provided meet the criteria for an eligible DBS check as defined by the exceptions, as this would breach employment law. 

Standard checks – To be eligible for a standard level DBS check the position must be included in the Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975. 

Enhanced checks – To be eligible for an enhanced level DBS check, the position must be included in both the ROA Exceptions Order and in Police Act Regulations. 

Enhanced checks with children’s and/or adults’ barred list check(s) – To be eligible to request a check of the children’s or adults’ barred lists, the position must meet the new definition of regulated activity. There are a small number of other positions for which you can also request list checks. 

Using the reference numbers

The reference numbers in the tables below are used by DBS as a reference point only for dealing with enquiries about DBS check eligibility. If you are contacted to confirm eligibility for a position you must provide full details of the job role and explain how the relevant legislation supports the application for a DBS check. It is not sufficient to provide a reference number without supporting evidence. 

Please note, as a result of the changes introduced in September 2012, by the Protection of Freedoms Act 2012, the reference numbers have changed significantly. 

Where to find further guidance 

If you are unsure about whether a position is eligible for a DBS check you should refer to any guidance provided for the job sector, consider obtaining legal advice on the requirements to obtain criminal records checks. 

You can also contact the DBS for further advice via email at customerservices@dbs.gsi.gov.uk ; please include the job specification and the roles and duties of the position. 
	Positions eligible for DBS checks taken from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 


	Ref No 

	Any work which is currently defined as regulated activity relating to children within the meaning of Schedule 4 Part 1 of the Safeguarding Vulnerable Groups Act 2006. 
	01(a) 

	Any work which was defined as regulated activity relating to children within the meaning of Schedule 4 Part 1 of the Safeguarding Vulnerable Groups Act 2006 before the coming into force of section 64 of the Protection of Freedoms Act 2012 on 10th September 2012. 
	01(b) 

	Any work which is currently defined as regulated activity relating to adults within the meaning of Schedule 4 Part 2 of the Safeguarding Vulnerable Groups Act 2006. 
	02(a) 

	Any work which was defined as regulated activity relating to vulnerable adults within the meaning of Schedule 4 Part 2 of the Safeguarding Vulnerable Groups Act before the coming into force of sections 65 and 66 of the Protection of Freedoms Act 2012 on 10th September 2012. 
	02(b) 

	Any office or employment which is concerned with: 

a) the provision of care services to vulnerable adults. 

b) the representation of, or advocacy services for, vulnerable adults by a service that has been approved by the Secretary of State or created under any enactment; and which is of such a kind as to enable a person, in the course of his normal duties, to have access to vulnerable adults in receipt of such services. 
	03 

	Any work in a regulated position within the meaning of Part 2 of the Criminal Justice & Court Services Act 2000. This does not include those working with 16/17 year olds on work experience. 
	04 

	Any work in a further education institution or 16 to 19 Academy where the normal duties of that work involve regular contact with children. 
	05 

	Any position which otherwise involves regularly caring for, training, supervising or being solely in charge of children. 
	06 

	Any position which otherwise involves regularly caring for, training, supervising or being solely in charge of vulnerable adults within the meaning of section 59 of the Safeguarding Vulnerable Groups Act 2006 as it had effect immediately before the coming into force of section 65 of the Protection of Freedoms Act 2012. 
	07 

	Professions eligible for DBS checks taken from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 


	Ref No 

	Healthcare Professional – A person who is regulated by a body mentioned in subsection (3) of section 25 of the National Health Service Reform and Health Care Professions Act 2002. 
	08 

	Barrister (in England and Wales), solicitor. 
	09 

	Chartered accountant, certified accountant. 
	10 

	Veterinary surgeon 
	11 

	Actuary 
	12 

	Registered foreign lawyer 
	13 

	Legal executive 
	14 

	Receiver appointed by the Court of Protection 
	15 

	Offices, employments and works eligible for DBS checks taken from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 


	Ref No 

	Judicial appointment 
	16 

	The Director of Public Prosecutions and any office or employment in the Crown Prosecution Service. 
	17 

	Designated officers for: 

· magistrates’ courts 

· justices of the peace 

· local justice areas 

· justices’ clerks 

· assistants to justices’ clerks 


	18 

	Clerks (including deputy and assistant clerks) and officers of the High Court of Justiciary, the Court of Session and the district court, Sheriff’s clerks (including sheriff’s clerks’ deputy) and their clerks and assistants. 
	19 

	Police constables or persons appointed as police cadets and persons employed for the purposes of assisting constables of a Police Force established under any enactment; naval, military and air force police. 
	20 

	Any employment within the precincts of: 

· a prison 

· a remand centre 

· a removal centre 

· a short term holding facility 

· a detention centre 

· a Borstal institution 

· a young offenders institution 

· members of boards of visitors (England & Wales) 
	21 

	Traffic wardens 
	23 

	Probation officers 
	24 

	Any employment or other work which is concerned with the provision of health services and which is of such a kind as to enable the holder of that employment or the person engaged in that work to have access to persons in receipt of such services in the course of his normal duties. 
	25 

	Financial Services position – This means all positions for which the Financial Services Authority or the competent authority for listings are entitled to ask exempted questions to fulfil their obligations under the Financial Services and Markets Act 2000. 
	26 

	Those working within an Authorised Payment Institution as: 

· Directors and managers 


	27 

	· Holders of qualifying holdings 

· Controllers of the Authorised Payment Institution 

	Any occupation which is: 

· concerned with the management of a place in respect of which the approval of the Secretary of State is required by section 1 of the Abortion Act 1967; or, 

· carrying on a nursing home in England and Wales in respect of which registration is required by Section 187 of the Public Health Act 1936 or Section 14 of the Mental Health Act. 
	28 

	Any employment in the Royal Society for the Prevention of Cruelty to Animals (the RSPCA) where the person employed or working, as part of his duties, may carry out humane killing of animals. 
	29 

	Any office or employment in the Serious Fraud Office. 
	30 

	Any office or employment in the Serious Organised Crime Agency (SOCA). 
	31 

	· The Commissioners for Her Majesty’s Revenue and Customs and any office or employment in their services 

· The Director and any office or employment in the Revenue and Customs Prosecutions Office 
	32 

	Any employment which is concerned with the monitoring, for the purposes of child protection, of communications by means of the internet. 
	33 

	An individual designated under section 2 of the Traffic Management Act 2004. 
	34 

	Court Positions: 

· Judges’ clerks, secretaries and legal secretaries within the meaning of section 98 of the Supreme Court Act 1981(c) 

· Court officers and court contractors who, in the course of their work, have face to face contact with judges of the Supreme Court, or access to such judges’ lodgings 

· Persons who in the course of their work have regular access to personal information relating to an identified or identifiable member of the judiciary 

· Court officers and court contractors who, in the course of their work, attend either the Royal Courts of Justice or the Central Criminal Court 

· Court security officers and tribunal security officers 

· Court contractors who, in the course of their work, have unsupervised access to court-houses, offices and other accommodation used in relation to the courts 

· Contractors, sub-contractors, and any person acting under the authority of such a contractor or sub-contractor, who, in the course of their work, have unsupervised access to tribunal buildings, offices and other accommodation used in relation to tribunals 

The following persons: 

a) Court officers who execute county court warrants 

b) High Court enforcement officers 

c) Sheriffs and under-sheriffs 

d) Tipstaffs 

e) Any other persons who execute High Court writs or warrants who act under the authority of a person listed at (a) to (d) 

f) Persons who execute writs of sequestration 
	35 

	g) Civilian enforcement officers as defined in section 125A of the Magistrates’ Courts Act 1980 

h) Persons who are authorised to execute warrants under section 125B (1) of the Magistrates’ Courts Act 1980, and any other person (other than a constable) who is authorised to execute a warrant under section 125 (2) of the 1980 Act 

i) Persons who execute clamping orders, as defined in paragraph 38(2) of Schedule 5 of the Courts Act 2003(d) 

· the Official Solicitor and his deputy 

· Persons appointed to the office of Public Trustee or deputy Public Trustee, and officers of the Public Trustee 

· Court officers and court contractors who exercise functions in connection with the administration and management of funds in court, including the deposit, payment, delivery and transfer in, into and out of any court of funds in court, and regulating the evidence of such deposit, payment, delivery or transfer, and court officers and court contractors who receive payment in pursuance of a conviction or order of a magistrates' court 

	People working in the Department for Education or the Office for Standards in Education, Children’s Services and Skills (Ofsted) with access to sensitive or personal information about children. 
	36 

	A regulated immigration adviser who provides immigration advice or immigration services under Section 82(1) of the Immigration & Asylum Act 1999(a). This also applies to persons who can act on behalf of and under the supervision of such a registered person. 
	37 

	Staff working within the Office of the Public Guardian with access to data relating to children and vulnerable adults 
	38 

	The Commissioners for the Gambling Commission and any office or employment in their service. 
	39 

	Other activities eligible for DBS checks taken from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 


	Ref No 

	A person living at the premises where a childminding or day care service is provided or who regularly works on the premises at a time when the childminding takes place 
	40 

	A person living in the same household as a person whose suitability is being assessed for a position working with children and who lives on the same premises where their work with children would normally take place 
	41 

	Any employment or other work where the normal duties 

a) involve caring for, training, supervising, or being solely in charge of persons aged under 18 serving in the naval, military or air forces of the crown; or 

b) include supervising or managing a person employed or working in a capacity referred to in paragraph (a). 
	42 

	For adoption purposes 
	43 

	For foster caring purposes 
	44 

	Individuals seeking authorisation from the Secretary Of State for the Home Department to become authorised search officers. 
	45 

	For the award of public works contracts, public supply contracts and public service contracts in accordance with Directive 2004/17/EC and 2004/18/EC of the European Parliament and of the Council of March 2004(a). 
	46 

	Football Stewards, supervisors or managers of football stewards. 
	47 

	Approved Legal Services Body Manager 
	48 

	Those working for Alternative Business Structures as: 

· Head of Finance and Administration of a licensed body approved under schedule 11 of the Legal Services Act 2007 

· Head of Legal Practice of a licensed body approved under schedule 11 of the Legal Services Act 2007 

· Owners of a licensed body approved under schedule 13 of the Legal Services Act 2007 
	49 

	The Commissioner for Older People in Wales, his deputy and any people appointed by the Commissioner, to assist him in the discharge of his functions or authorised to discharge his functions on his behalf. 
	50 

	Any employment or other work which is normally carried out in premises approved under section 9 of the Criminal Justice and Court Services Act 2000. 
	51 

	Any person who has applied to be granted membership of the Master Locksmiths Association. 
	52 

	For National Lottery licensing purposes 
	53 

	Licences eligible for DBS checks taken from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 


	Ref No 

	For the purpose of licensing hackney carriages or private hire vehicle drivers (Taxi driver licences). 
	54 

	For licences issued under Section 25 of the Children & Young Persons Act 1933 (This relates to persons under the age of 18 travelling abroad for the purpose of performing or being exhibited for profit). 
	55 

	For the purpose of licensing under Section 8 of the Private Security Industry Act 2001 
	56 

	Any person or body required to obtain or retain a licence under regulation 5 of the Misuse of Drugs Regulations 2001 (a) or under article 3(2) of Regulation 2004/273/EC (b) or under article 6(1) of Regulations 2005/111/EC(c). 
	57 

	Police and Crime Commissioners 
	58 


	Full School/Client Name
	

	Full School/Client Address
	

	Postcode
	



PLEASE ENSURE ALL TIMESHEETS SUBMITTED HAVE AN AUTHORISATION SIGNATURE.
Temporary Worker Details

	Surname:

As it appears on passport 


	
	Forename:

As it appears on passport

appears on passport
	


	JOB TITLE:
	
	WEEK ENDING (DD/MM/YY):
	


	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	DATE 

(DD/MM)
	
	
	
	
	

	1, ¾, ½, DAY

 Hours worked
	
	
	
	
	


TOTAL DAYS AND HOURS WORKED 

	

	


TEMPORARY WORKER DECLARATION

I confirm that I have worked the days/part days indicated above.

	Signed
	Date: 


SCHOOL/CLIENT AUTHORISATION

I confirm the Temporary Worker has completed the days/part days indicated above and will accept the invoice in line with First Class Education’s standard Terms of Business.

	AUTHORISED CLIENT SIGNATURE:

	PRINT FULL NAME:

	POSITION:
	DATE:


ANY TIMESHEETS RECEIVED AFTER 10.00 am ON MONDAY WILL BE PROCESSED THE FOLLOWING WEEK.

Please e-mail to mark@firstclasseducation.co.uk
First Class Education; The Stansted Centre, Parsonage Road, Takeley, 

Hertfordshire, CM22 6PU
www.firstclasseducation.co.uk
I have registered with the DBS update service and I give First Class Education permission to perform update checks as and when required						Yes □			





I have not yet registered with the DBS update service but when this is complete I will give First Class Education permission to perform update checks as and when required		Yes □			


















































I understand that the position I am applying for is exempt from the Rehabilitation of Offenders Act 1974 and declare that the information that I have provided to the above mentioned act is correct. I understand that failure to disclose information relevant to this position will result in my name being removed from the Strategy education register. I also understand that I must declare any changes, allegations or convictions that may arise in the future.





Signed:						Print:						Date:





Have you worked outside the UK within the past two years?		Yes □			No □





Do you currently have any court appearance pending		Yes □			No □





I have consented, by signing below to First Class Education forwarding my personal details to prospective employers at their discretion. I understand that if I no longer wish First Class Education to forward my details, then I will inform them in writing. 





I declare that I have provided my details to First Class Education of my own free will in line with the following application method (please tick the appropriate box)





Advert □        Website □ 	    Leaflet □	    Recruitment day □	   Referral □		  Other □





First Class Education may be approached to pass on your contact details to a third party. If you do not wish us to pass on your details, please tick here □





Declaration





I confirm that all the information provided on this application form is correct to the best of my knowledge. I understand that my information will be stored electronically and in paper format in line with the Data Protection Act 1998. 





I understand that First Class Education will terminate my contract should they find that I have failed to disclose any information that compromises their vetting procedure





Signed:				Print:					Date:
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